
 

   

 

 

  



 

Table of Contents 

01. PSC INSPECTIONS IN RELATION TO E/R 

EMERGENCY ESCAPE TRUNK 

02.   ENCLOSED SPACE CIC 

03.  CYBER SECURITY 

04.  KARCO TRAINING 

05.   STOWNET FISHING SEASON IN BISAN SETO 

2025 

06.  BALLAST WATER RECORD BOOK 

07.  OJT- MANOEUVERING CHARACTERISTICS 

08.  RIGHTSHIP SECTION 2 – CERTIFICATE AND 

PERSONNEL MANAGEMENT 

 

  



1. PSC INSPECTIONS IN RELATION TO E/R EMERGENCY ESCAPE TRUNK 

SOLAS Ch.-2/Reg. 13.4.2.1.1 requires that the emergency escape trunk extends to the “lower 
part of the space its serves”. 
 
IMO issued MSC.1/Circ.1511/Rev.1 on Unified interpretations of SOLAS regulations II-2/9 and 
13, dated 24 Jun 2024, providing more specific guidance on "safe position" in SOLAS 
regulation II-2/13.4. 
 
China MSA has commenced a focused inspection campaign (FIC) from 15 January 2025 to 14 
October 2025 on E/R Emergency Escape Trunk. 
 
China MSA requires that: 

 The escape trunks are extended to the lowest platform/deck within the machinery space. 
 Training and regular drills for evacuation from emergency escape trunk are 

conducted and recorded. 
 An evacuation drill of an injured crew is completed between 3 to 5 minutes  

 
The Master shall prepare ship specific evacuation procedure for injured crew from the lowest 
platform/deck to the escape trunk and send the procedure to the Company for review. 
 
When preparing the evacuation procedure, the ship staff must consider the following: 

 Whether the escape trunk is straight from the bottom to top without any intermediate 
platform for lifting the injured crew    

 if there is any intermediate platform, what is the safe procedure to lift the injured crew 
considering the length / breadth of the platform, how to move the injured crew within the 
platform and the number of blocks required (Please specify the length and breadth of the 
intermediate platform)  

 
Once approved by the Company, the evacuation procedure shall be posted in vicinity of the 
emergency escape trunk. 

 
 

2. ENCLOSED SPACE CIC 

China MSA has launched a special campaign on the illegal entry into enclosed spaces onboard 
ships from January 15 to October 14, 2025. 
 
Kindly go through attached circular and check list to ensure compliance. 
 
 

3. CYBER SECURITY 

The Office will be sending video training links to each vessel along with the instructions by 
email. Once received all crew on board shall view the cybersecurity videos.  
 
Typically, the video’s will be made available on the Master’s Laptop, CEO’s PC and Admin 1 pc.  
We propose that the Engine Dept. must watch the video on the CEO’s PC likewise the Deck 
Dept. will watch on Admin 1.  
 



The Office will be providing details of the video to be viewed shortly. A poster will also be made 
available to be displayed. 
 
 

4. KARCO TRAINING 

The ship staff shall conduct the following training modules this month: 

 SLIP, TRIP AND FALLS 

 BUNKER OVERFLOW – LEARNING FROM INCIDENT 

 MOORING ACCIDENTS 

 COLREG RULE 13,14 and 15 

 

The duration of each title is only about 10-15 minutes. 

Training must be carried out in two sessions (based on work/rest hours) to ensure all crew are 
able to attend. Each session must be opened and concluded by a Senior Officer. 

After the training, the Senior Officer should have an interactive session with the crew, discuss 
questions and the crew can also share their experience (Reflective learning). Once the training 
is completed, each crew shall log on individually and an assessment must be completed, and 
the records must be exported to KARCO system. 

The Master can contact IT department and support team (support@karcoservices.com) for any 
queries regarding KARCO. 

Records of training to be maintained in form 3.2.3 

 

5. STOWNET FISHING SEASON IN BISAN SETO 2025 

The Stownet fishing season starts from 1 February 2025 throughout Bisan Seto, Japan. 
 
Kindly go through attached Japan P&I circular and mark the relevant areas on the ECDIS. 
 
Relevant information shall be included in the passage plan.  
 
 

6. BALLAST WATER RECORD BOOK 

From 01 Feb 2025, Record-keeping of ballast water operations in the BWRB shall be in 
accordance with guidance BWM.2/Circ.80. 
 
The Company has dispatched the revised ballast water record books to all vessels. 
 
The Master shall ensure that the revised ballast water record book is used from 01 Feb 2025. 
 
The Master shall also carry out on the job training as per the attached sample entries to all deck 
officers and record details on training in form 3.2.3. 
 
The present Ballast water record book is to be officially closed by the Master and kept ready for 
inspection, if requested by the relevant authorities 



7. MANOEUVERING CHARACTERISTICS 

All deck officers shall familiarize with the manoeuvring characteristics and stopping distances of 
the vessel. Reference to be made to the Wheelhouse poster. The wheelhouse poster 
characteristics reflect sea trial information in ideal conditions.  
 
The following factors shall be considered when determining the manoeuvring characteristics: 
 

 Depth / Draft / UKC / heel / squat / trim 
 Weather conditions 
 Speed 
 Current 
 Machinery status  
 Turn radius  
 Loaded / Ballast condition 
 Steering particulars  

 
The Master shall also carry out on the job training to all deck officers and record details on 
training in form 3.2.3 
 
 

8. RIGHTSHIP SECTION  2 –   CERTIFICATE AND PERSONNEL MANAGEMENT 

RIGHTSHIP has commenced inspection of dry vessels using their checklist (RISQ) which is 
uploaded on the landing page of SHEQ. The RIGHTSHIP inspection is similar to the OCIMF 
SIRE inspection on tankers. 
 
There are 17 chapters in the RIGHTSHIP questionnaire. 
 
The Company will send guidance for each section as part of the monthly campaign. 
 
For this month, the Master shall go through the attached “CERTIFICATE AND PERSONNEL 
MANAGEMENT” checklist with all deck officers and ensure that the vessel is in compliance with 
all the items. 
 
Please revert to the Marine Superintendent with any queries or sections that your vessel does 
not fully comply with. 
 
 
 
 

 



                            
                                                                Guidance on the CIC Questionnaire on Enclosed Space Entry 

  

 
 
S.NO QUESTION 

 
GUIDANCE Verified 

by 
Master  

1 Are crew members responsible for 
enclosed space entry aware of the 
associated risks? 

 Refer HSE Procedure Manual, 4.10. ENCLOSED SPACE ENTRY.  
 Discuss the risks associated with entry into enclosed space with 

all crew (HSE Manual, 4.10 section 3 and section 4)  
 Prepare risk assessment in CSM for enclosed space entry  
 Pre-entry atmosphere test reading for entering the enclosed space 

shall be as follows:  
 Oxygen – 20.9 %   
 Hydrocarbon – 0%  
 CO2 0%  
 H2S 0%  
 

 

2 Are the measures in place to permit 
to work for visitors and crew 
members for enclosed space entry? 

 Enclosed space permit form 3.3.1 
 Name of person entering the space shall be entered in the permit 

to work form  
 Crew and visitors are not allowed to enter any enclosed space unless 

the enclosed space permit form 3.3.1 is fully completed and approved 
by the Master / Chief engineer  

 

3 Is there a list of enclosed space 
identified? 
 

 A detailed ship specific list of enclosed spaces shall be prepared 
by the Master and posted on the Notice board.  

 All crew shall be briefed on the list of enclosed spaces onboard. 
Refer HSE Manual, 4.10 , section 3.4 , 3.5 

 If in doubt, consider the space to contain hazards of an Enclosed 
Space and proceed as an Enclosed Space 

 

4 Are the enclosed spaces marked 
and for authorized personnel only? 

 All enclosed spaces onboard shall be marked  
 

 
 

 



                            
                                                                Guidance on the CIC Questionnaire on Enclosed Space Entry 

5 Are the atmosphere testing devices 
regularly checked and calibrated? 

 Ensure gas meters are in good working order, serviced, calibrated 
and tested in accordance with the manufacturer’s instructions. 

 Calibration kit to be available on board 
 Personnel carrying out checks and bump tests are to be suitably 

trained. 
 Calibration / Bump test certificate to be filed in share point  
 Length of sampling hose to be sufficient to reach bottom of 

enclosed space from deck 
 Maker manual to be available onboard 

 

 

6 Is  the emergency rescue 
equipment for enclosed space entry 
and rescue in good condition? 
 

 Rescue equipment like tripod, stretcher, resuscitator, BA sets etc 
and a plan to get the crew out from the most difficult spot in space 
shall be in readiness 

 The rescue equipment to be kept in readiness at the entrance 
shall be clearly specified in the permit. 

 Ensure rescue equipment is in good condition 
 Reference HSE 4.10 / SECTION 11 - RESCUE FROM 

ENCLOSED SPACES 

 

7 Are the personnel familiar with the 
safe entry and risk assessment 
procedures for enclosed space? 

 All crew members must be aware of the spaces identified as 
enclosed space on board, risks involved, entry procedure, entry 
permit, PPE and communication required during entering enclosed 
space 

 All crew members shall be aware of the safety equipment for 
enclosed space entry and rescue, such as ventilation, lifting and 
other personnel rescue equipment, first aid and resuscitation 
equipment, gas testing equipment, breathing apparatus etc that may 
be required in an emergency 

 Crew must be able to don the breathing apparatus and carry out 
checks correctly 

 Breathing apparatus including all spare SCBA bottles shall be kept 
fully charged and all other rescue equipment kept in readiness and in 
good order 

 All crew members shall be familiar with their duties as assigned in the 
enclosed space emergency muster list before the voyage begins. 

 All crew members must be aware that in case they detect hazardous 
situation they can order and evacuation of the space. 

 All crew members shall be familiarized with Contingency plan 35. 
Rescue from enclosed space 

 

8 
 

Are the personnel familiar with the 
operation of safety protective 

 Master to provide training in the use and operation of equipment to 
all officers and crew  

 



                            
                                                                Guidance on the CIC Questionnaire on Enclosed Space Entry 

 
 

equipment and devices?  Competent, Responsible, and Attendant persons planning an 
enclosed space entry should be aware of the limitations of the 
testing equipment and should be able to demonstrate that they can 
use it competently 

 Crew should be aware that oxygen, flammable or toxic gas or 
vapor concentrations may not be uniform throughout space, and it 
may not be possible to measure concentrations throughout the 
entire space prior to entry 

 Master to provide training in calibration of equipment to all deck 
officers and engineers 

 Training in the use of gas equipment should be provided during 
each enclosed space drill 

 Reference to be made to Maker’s manual for operation and 
calibration of equipment 

 Records of training to be maintained on board 
 

9 Is the enclosed space entry and 
rescue drill in accordance with 
SOLAS Chapter III, Regulation 
19.3.3? 

 The interval of the enclosed space entry and rescue drills should not 
exceed two months. Ensure enclosed space entry and enclosed 
space rescue drills are conducted in accordance with drill planner 
(Every 2 months) 

 Drill record sheet and entry permit used for entering the enclosed 
space shall be available. Entry permit is evidence that pre-entry 
checks and authorization of entry 

 Refer to form 3.2.1 “Emergency Drill planner” 
 The drill shall be recorded in Deck Logbook, Drill Record Sheet 

3.2.3  
 Be ready at any time for this request from PSCO 
 A scenario for a planned enclosed space and subsequent rescue 

should be agreed with PSCO. The scenario should reflect a 
designated enclosed space on the ship, and the hazards 
associated with entry into that space. 

 The inspector shall verify that crew are able to conduct enclosed 
space entry and rescue drills competently and in a safe manner 

 The inspector shall verify that crew can communicate effectively 
during both a planned entry and in an emergency 

 The inspector shall verify that documented procedures are being 
followed, the prescribed safety briefings are given, and the 
required authorizations (permits) are completed, and signoffs are 
obtained. Those taking part should be identified on the appropriate 
checklists and authorizations 

 



                            
                                                                Guidance on the CIC Questionnaire on Enclosed Space Entry 

 Drill should not take longer than 20 minutes 
 Follow the procedure as provided in contingency plan  
 Crew shall be made aware of their duties and equipment 

locations.  
 All equipment shall be kept in readiness 
 Following shall be complied as per SOLAS : 
 Checking and use of personal protective equipment required 

for entry 
 Checking the use of communication equipment and 

procedures including emergency signals prior entry 
 Checking and use of instruments for measuring the 

atmosphere in enclosed spaces  
 Checking and use of rescue equipment and procedures 
 Instructions in first aid and resuscitation techniques 

10 Is the SMS related to enclosed 
space operations effectively 
implemented on board? 

 HSE Procedure Manual, 4.10. ENCLOSED SPACE ENTRY 
 Permit to work form 3.3.1 
 Risk assessment in CSM 
 Form 3.2.1 Emergency Drill planner 
 Contingency plan 35 - Rescue from enclosed space 

 

 
 



PNI [2025] 01

22 January 2025

China MSA Launched a Special Campaign
against Illegal Entry into Enclosed Spaces

onboard Ships

Dear Sir/Madam,

It is reported that China Maritime Safety Administration (China MSA) has

recently launched a nine-month special campaign against illegal entry into

dangerous enclosed spaces onboard ships. On basis of the information we



obtained thus far, we have prepared this Circular to briefly introduce the

special campaign and provide relevant suggestions for the reference of the

Clubs and their Members.

The Main Contents of the Special Campaign

Period of Special Campaign

From January 15 to October 14, 2025.

Targets of Special Campaign

Ships and waterborne facilities equipped with enclosed spaces that meet the

following definitions.

Enclosed space means a space which has any of the following characteristics:

1. limited openings for entry and exit;

2. inadequate ventilation; and

3. is not designed for continuous worker occupancy.

Enclosed spaces include, but are not limited to, cargo spaces, double bottoms,

fuel tanks, ballast tanks, cargo pump-rooms, cargo compressor rooms,

cofferdams, chain lockers, void spaces, duct keels, inter-barrier spaces,

boilers, engine crankcases, engine scavenge air receivers, sewage tanks, and

the adjacent connected spaces which are normally unventilated and not used

for cargo storage but which may share the same atmospheric characteristics

with the enclosed spaces.



Frequency of Inspection

In principle, only one special inspection shall be carried out onboard the same

ship during the special campaign period, except for the following situations:

1. Where an accident or dangerous situation is triggered due to illegal entry

into the enclosed space onboard a ship.

2. Where serious deficiencies or potential risks in the management of entering

enclosed spaces onboard the ship are identified during on-site ship

supervision.

3. Where a ship is reported under real name for serious problems or potential

risks in the management of entry into the enclosed spaces.

4. Where special inspections are required as designated by the MSA of the

Ministry of Transport.

Key Points of Inspection

The special campaign action plan provides an inspection checklist with the

following contents:

1. Are crew members responsible for enclosed space entry aware of the

associated risks?

2. Are the measures in place to permit to work for visitors and crew members

for enclosed space entry?

3. Is there a list of enclosed space identified?



4. Are the enclosed spaces marked and for authorized personnel only?

5. Are the atmosphere testing devices regularly checked and calibrated?

6. Are the emergency rescue equipment for enclosed space entry in good

condition?

7. Are the personnel familiar with the safe entry and risk assessment

procedures for enclosed space?

8. Are the personnel familiar with the operation of safety protective equipment

and devices?

9. Is the enclosed space entry and rescue drill in accordance with SOLAS

Chapter III, Regulation 19.3.3?

10. Is the SMS related to enclosed space operations effectively implemented

on board?

Huatai Suggestions

In recent years, the number of accidents caused by the act of illegally entering

enclosed spaces has been increasing year by year, and such illegal acts have

pose serious threaten to the safety of both personnel and ships. In view of this,

China MSA has launched a special campaign on the illegal entry into enclosed

spaces onboard ships, aiming to standardize the behavior of operation

personnel entering enclosed places onboard ships and prevent and curb the

occurrence of such accidents.

Viewing from an organizational perspective, the special campaign is similar to

the Concentrated Inspection Campaign (CIC) held annually by some PSC



Memorandum of Understanding organizations, but the inspection period of this

campaign is much longer than the PSC CIC. According to the requirements of

the special campaign, it will be conducted in combination with the daily

supervision and management of shipping companies, safety management

system audits, ship safety inspections and on-site supervision, etc. The targets

of this special campaign are the ships entering Chinese ports, regardless of

their nationality.

In order to effectively respond to this long-term special campaign and avoid the

identification of deficiencies related to illegal entry into enclosed spaces during

the flag state / PSC inspection, we suggest that whilst conducting

self-inspection in accordance with the items listed in the above mentioned

inspection checklist, the Shipowners, Managers / Operators and ships should

also draw their particular attention on the following aspects in order to pass the

inspection smoothly:

1. Self-check the relevant procedures in the SMS documents

Check and confirm that the ship's SMS documents contain the safety

operation procedure for guiding the personnel entering enclosed spaces, the

emergency response and rescue plan and the maintenance procedure/plan for

the safety equipment, communication devices, rescue and first aid tools which

are necessary for entering enclosed spaces by way of a thorough

self-inspection. The SMS documents should be modified and improved in

accordance with appropriate procedures if the aforementioned procedures /

plans are found to be absent.

2. Establish and strictly comply with the risk assessment and entry permit

system

Ensure that crew members possess the ability to determine the various types



of hazards and risk levels that may exist in the enclosed spaces by

comprehensively analyze on the various factual conditions such as cargo type,

ventilation status, operation type, gas composition, tank coating, adjacent area

conditions, etc., and able to propose reasonable measures to reduce the

corresponding risks to an acceptable level and keep proper records. After

sufficient risk assessment, an authorized entry permit from the master or the

designated person in charge shall be obtained before entering. Furthermore,

the entry permit should be kept on board along with the risk assessment

documents for inspection.

3. Physical inspection of enclosed spaces and the related equipment

Ships should regularly identify and establish a list of enclosed spaces on board.

Through regular inspections, ships shall confirm that the entrances or

passageways to the enclosed space are in good maintenance condition, free

from obstacles that could affect the safe entry of personnel and rescue

operations; the internal structures within the enclosed spaces are complete,

safe and reliable; the connecting ventilation systems are working properly; and

the interior equipment such as lighting, fixed gas monitoring equipment, water

level detectors (if any), etc. are in good working condition. In addition, regular

inspection should also be carried out to ensure the personal protective

equipment, rescue tools, communication devices etc., are in good order.

4. Training and Emergency Drills

Provide regular training to crew members, conduct drills for entering enclosed

spaces strictly in accordance with the requirements of the Convention (every

two months) and keep the training and drill records. Through adequate training

and drills, ensure that crew members are familiar with their emergency

responsibilities, aware of the dangers of enclosed spaces, understand the

correct procedures for entering enclosed spaces and familiar with emergency



evacuation and the rescue procedures. Ensure that the responsible personnel

can correctly inspect, use, and maintain the protective and rescue equipment,

and is proficient in the operating, inspection, testing, and calibration of the

fixed and portable gas detection instruments.

Last but not least, it is equally important to promptly notify ships destined for

Chinese ports about the ongoing special campaign being carried out by China

MSA during this period so that crew members have sufficient time to prepare

for the onboard inspections and pass them smoothly.

Should you have any inquiries, please feel free to contact Huatai Beijing

(pni.bj@huatai-serv.com) or our local branch offices.

Best regards,

CUI Jiyu

Head of Marine Team



 

https://www.piclub.or.jp 

 

To the Members 

 

Stownet fishing season in Bisan Seto 2025－The expected navigable water area in the traffic lane during the 

peak season 

 

 

The Stownet fishing season starts from 1 February 2025 throughout Bisan Seto, Japan. We have obtained a table on 

the expected navigable water area in the traffic lane during the peak season from Licensed Inlandsea Pilots’ 

Association. We attach a free translation of the table for your reference.  

 

Yours faithfully, 

 

The Japan Ship Owners’ Mutual Protection & Indemnity Association 

 

 

Attachment: The Stownet fishing season’s Table for 2025 by Licensed Inlandsea Pilots’ Association (free translation) 

No.1293 

20 January 2025 
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                                                                                                     Section 2: Certificate and personnel management 
 

 NO QUESTION 
 

GUIDANCE  REFERENCE / 
GUIDANCE 

Verified by Master / 
Comments 

2.1 Is the latest Class 
Survey Status 
available and are all 
statutory certificates 
listed in the Class 
Survey Status valid, 
and is the vessel 
free of condition of 
class or significant 
recommendations 
and are all 
classification and 
statutory surveys not 
overdue?  

 

Vessel to have latest 
CLASS survey report 
prior inspection. 

Master to demonstrate 
validity of electronic 
certificates. 

SMS REFERENCE - 
FLEET PROCEDURES 
MANUAL - 2.0. SHEQ 
MANAGEMENT 
SYSTEM – SECTION 9  

MEMO /ELECTRONIC 
CLEARANCE 
DOCUMENTS / 
CLASSNK -E 
CERTIFICATE / 
MARSHALL ISLANDS 
CERTIFICATE 

 

2.2 Has the vessel 
been provided 
with certificates of 
financial security 
for seafarers? (M) 

 

Vessel to display 
both these financial 
security certificates 
on notice boards ( 
Latest valid 
certificate MLC 2.5.2 
/ 4.2.1)  
 
SMS REFERENCE - 
PERSONNEL 
MANUAL/11 
FINANCIAL 
SECURITY 

 

2.3 Can all crew 
communicate 
effectively in the 
working language 
of the ship? (V) 

 

 

STCW - Section A-
I/14  / SOLAS 
regulation V/14.3 
/14.4 
 
Personnel manual – 
chapter 3 - 
CONDITIONS OF 
EMPLOYMENT – 
section 2 mentions 
the working 
language on board is 
ENGLISH. Discuss 
this section with all 
officers and crew.  
 
Company has 
printed on the deck 
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logbook that English 
is the working 
language on board.  
 
Master shall ensure 
that working 
language (English) is 
recorded in MPA 
Official Logbook, 
page 19 ( applicable 
only for 
SINGAPORE flag 
vessels). 
 
Ensure all bridge-to-
bridge and bridge-to-
shore 
communications as 
well as for 
communications on 
board between the 
pilot and bridge 
watch keeping 
personnel are only in 
English as per 
SOLAS regulation 
V/14.3 /14.4 
 
Ensure Safety, 
security and 
environmentally 
critical information, 
procedures and 
documentation are 
available / posted 
ONLY in English 
language. If any 
information is posted 
in any other 
language on notice 
boards or at any 
other location , same 
shall be removed. 
 
Ensure all day-to-day 
communications on 
board are only in 
ENGLISH.  
Ensure the 
instructions in 
SOLAS training 
manual, the fire 
safety operational 
booklet are in 
ENGLISH. 
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2.4  Is the vessel’s 
manning in 
compliance with 
the Safe Manning 
Certificate? (V) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Minimum safe manning 
document 
 
PERSONNEL MANUAL 
- 2.0. MANPOWER - 
SECTION 5 AND 6 

 

2.5 Do all personnel 
maintain rest 
period/work hours 
and are the rest 
hours in 
compliance with 
STCW or MLC 
requirements? (V) 
 

 

 

STCW - Section A-
VIII/1 
Fitness for duty 
 
OJT -33 – WATCH 
SCHEDULE  
 
OJT 9 – REST 
HOURS  
 
PERSONNEL 
MANUAL – 
CHAPTER 3 – 
CONDITION OF 
EMPLOYMENT - 
SECTION 3.1 TO 3.7   
 
Form 5.2.1 C – ITEM 
12 
 

Ensure records of 
work/rest/overtime is 
recorded on daily basis 
by each ship staff using 
CSM.  

Ensure Individual crew, 
departmental head and 
master sign the rest 
hour form every month. 

Ensure that the records 
are properly filed on 
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board. The crew shall 
receive a copy of the 
records pertaining to 
them. The crew should 
have access to the 
CSM software. 

Ensure the rest hour 
records are accurately 
recorded by cross-
checking other 
documents, such as 
deck logbook, engine 
logbook, GMDSS radio 
logbook, drill record 
and oil record book, etc 

Seafarers shall be 
compensated with an 
adequate rest period if 
the normal period of 
rest is disturbed by 
calls , drills, 
unscheduled work or 
emergency 

2.6 Has the Master 
been provided 
with relevant ship 
handling training? 
(V) 

 

Master shall have the 
ship handling simulator 
course certificate  

PERSONNEL MANUAL 
- 5.0 CERTIFICATION 
MATRIX (DRY FLEET) 

 

2.7 Have officers and 
ratings 
responsible for 
cargo handling on 
ships carrying 
dangerous and 
hazardous 
substances in 
solid form in bulk 
undergone formal 
training (v) 

 

Deck Officers and 
ratings to have 
received appropriate 
training to comply 
with the STCW 
Convention and 
Code’s 2010 Manila 
Amendments. 
 
 
All officers and crew 
to undergo KARCO 
training on 
dangerous goods 
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2.8 
Have officers and 
ratings 
responsible for 
cargo handling on 
ships carrying 
dangerous and 
hazardous 
substances in 
packaged form 
undergone formal 
training (v) 

NA NA  ( WE DO NOT 
LOAD DANGEROUS 
CARGO IN 
PACKAGED FORM )  

 

2.9 Has an SMS 
policy and 
procedure been 
established to 
enforce the 
STCW 
Convention and 
Code 
requirements for 
the purpose of 
preventing drug 
and alcohol 
abuse? (V & M) 
 

 

 
 
 

Company drug and 
alcohol policy to be 
posted 
 
Records of 
Unannounced shore 
tests arranged by 
Company 
 
Pre-joining medical 
tests 
 
Monthly onboard test 
by Master – FORM 
3.2.15 
 
PERSONNEL 
MANUAL - 7.0. Drug 
Alcohol Policy 
 
Unannounced tests 
for Master carried 
out by CE.  
 
Records to be filed in 
sharepoint. 
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2.10 
 
 
 
 
 

Are the limits of 
blood and breath 
alcohol contents 
in the drug and 
alcohol policy 
equal to, or less 
than the STCW 
mandatory alcohol 
limit? (V&M)  

Company drug and 
alcohol policy 
 
PERSONNEL 
MANUAL - 7.0. Drug 
Alcohol Policy 
 
Company 
requirements 0.04% 
BAC  
 
Ensure alcohol meter 
is operational and 
vessel has spare 
sensor onboard 
 

 

2.11 
 
 
 

When was the 
date of the last 
recorded 
unannounced on-

 Monthly onboard test 
by Master - – FORM 
3.2.15 
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board group 
alcohol test? (M) 
Record the date 

Unannounced tests 
for Master carried 
out by CE 
 
PERSONNEL 
MANUAL - 7.0. Drug 
Alcohol Policy 
 
Records to be filed in 
sharepoint. 
 
Company drug and 
alcohol policy 
 
 

 
2.12 
 
 
 
 
 
 
 

When was the 
date of the last 
unannounced 
drug test 
undertaken by an 
external agency? 
(M) 
Record the date 

 Unannounced shore 
drug tests (Company 
will decide on the 
vessel on random 
basis)  
 
PERSONNEL 
MANUAL - 7.0. Drug 
Alcohol Policy 
 
Company drug and 
alcohol policy. 
 

 

 
2.13 
 
 
 
 
 

Is the officer 
matrix accurately 
completed and 
does it reflect the 
information on 
officers and 
engineers on 
board the vessel 
at the time of 
inspection? (V) 

 

PERSONNEL 
MANUAL - 4.0. 
PROCEDURE FOR 
CREW SIGNING ON 
AND OFF VESSELS 
-SECTION 7  
 
Obtain officer matrix 
from crewing 
department (prior 
RIGHT SHIP 
inspection)  
 
Master to crosscheck 
the contents of the 
matrix  
 
Ensure COE /ROA 
are valid  

 

 
 
2.14 
 
 
 
 
 
 

If ECDIS was 
fitted on board, 
have the Master 
and Deck Officers 
completed 
Generic training 
and type-specific 
familiarisation? 
(V) 
 
 

 STCW certificate 
shall specify ecdis 
training  
 
Company ECDIS 
familiarization form – 
NAV B4 – 
Completed prior 
taking over first 
watch  
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CHARTWORLD  / 
CBT to be completed 
by all deck officers 
including MASTER 
 
All deck officers shall 
be competent in the 
use of onboard 
ECDIS. 

2.15 
 
 
 
 

Does the ship’s 
manager provide 
value-added 
training courses 
beyond the STCW 
to its on-board 
officers? (V ) 

 

Electronic engine 
training 
 
Makers technical 
bulletins. 
 
On MAN engines we 
have remote 
monitoring by MAN 
 
KARCO training 
 
SHEQ Form 3.2.1 / 
3.2.3  
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